KEEP THE PERSPECTIVE

You present your speech as a coherent whole, not as disjointed pieces. You have to tie your
ideas together. This is another reason why you should write down your speech. There are
many things, many angles, many perspectives to each topic. Keeping the audience, purpose,
and time in view you have to cut the coat.

Don't stray away from the central theme. Even if you have to digress alittle, come back quickly
to the main stream.

Use anecdotes and gadgets. Your anecdote may not digress the audience-attention. They
have to be CRISP. :

Credible, Relevant, Interesting, Simple, Punch.

Use of gadgets like slides, public address system can mar the whole show if care is not taken.
Every speaker must be ready for the contingencies with alternatives. While showing the slides
what you speak should be consistent with what you are showing. In case you need to digress,
switch off the slide projector.

Persuasion. In the ultimate analysis, public service is incomplete if you don't persuade people
into acceptance and possible actions. For this remember you have to combine your reasoning
with emotional appeal

Gettysburg speech of Abraham Lincon is an example worth remembering.

